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GRANITE FALLS
SCHOOL DISTRICT

>



205 North Alder Ave.  (  Granite Falls WA 98252   
Phone (360) 691-7717 (  FAX (306) 691-4459 
       Dr. Josh Middleton, Superintendent

“We Expect Success”
1 Unexcused Absence within a month

[date]


To: [parent name]

[address]

Re: attendance for [student name]       ID:[ student ID number]

Dear [parent name]

This letter is to notify you that your student, (Students Name), had an unexcused absence on the date(s) shown below. As outlined in the GFSD Board Policy/Procedure 3122, in order for an absence to be excused the parent/guardian must notify the Attendance Office within (3) school days. For future excused absences, please be sure to let the Attendance Office know by calling [school phone], sending an email or providing a signed note within the three (3) day time frame.

Regular attendance is a critical building block for student learning and we want to work with you to support consistent attendance. We miss your student when they are not in class and value their contributions to our school. We know there are a wide variety of reasons that students are absent from school, from health concerns to transportation challenges. However, absences can also be a sign that a student is losing interest in school, struggling with school work, dealing with a bully or facing some other potentially serious difficulty. Whatever the reason, if you need assistance helping ensure your student is able to attend regularly, there are many people in our building prepared to help and we encourage you to reach out to us by calling the number listed above so we can get you connected to the correct person and resources.

Please be aware that per Washington State law, if additional unexcused absences occur, a conference with the parent/guardian and student will be scheduled to identify the cause(s) of the absences and to find solutions to prevent further unexcused absences. Our goal is to work with you and your student to make sure they have all the tools and support they need to be a successful learner. 

If you have any questions about the information contained in this letter, pelase contact me by phone at [school phone3] or by email at ________________@gfalls.wednet.edu. 

Sincerely,

(Name), Principal - (Attach email)
(Name), Assistant Principal - (Attach email)
(Name), Attendance Specialist - (Attach email)
(Name), Truancy Liaison – (Attach email)
Granite Falls School District is committed to the individual development of each student.


