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GRANITE FALLS
SCHOOL DISTRICT

>



205 North Alder Ave.  (  Granite Falls WA 98252   
Phone (360) 691-7717 (  FAX (306) 691-4459 
       Dr. Josh Middleton, Superintendent

“We Expect Success”
3Day- Unexcused Absences within a month (30-day period)
[date]

To: [parent name]

[address]

Re: attendance for [student name]       ID:[ student ID number]

Dear [parent name]
This letter is to inform you that according to our records, [student name] has accumulated [number of unexcused absences] unexcused absences so far this school year. We hope <student> is safe and healthy and want to help them engage in learning. Attendance is essential for student learning. We understand that remote learning may cause some challenges and want to make sure you know attendance is taken daily and is based upon daily interactions with the teacher (which includes messages, emails, phone calls and zoom lessons) and daily logins to Canvas Classroom. Attendance can also be verified by participation in or completion of a learning task or assignment. 
We also acknowledge that many parents and guardians are busy, and you might not have had the opportunity to contact the attendance office regarding a recent absence. If you would like to provide a reason for [student name]’s absences within the last 30 days, please email [schools attendance email] with the following information:
Your student’s name [student name]

Student ID number [student ID number]
Dates/periods [student name] was absent: 

Reasons for absence:

Due to your child’s current attendance record a group conference has been scheduled for you and <students name> to attend. The attendance conference will be held virtually over Zoom, the meeting will also ask you to enter a passcode. 
· Date:
· Time:
· Zoom Link:
· Zoom passcode:
If you are unable to join the conference, please notify the school attendance office as soon as possible to explore options for rescheduling.
Washington state law requires that school districts follow up with families if a student has unexcused absences, and that parents and guardians ensure children regularly attend school. One of the ways that our school must follow up is to invite students and their parent or guardian to an attendance conference. This conference happens once a student has three or more unexcused absences during a school year. The conference is an opportunity for you and your student to learn more about attendance processes and policies, including what happens for students who continue to accumulate unexcused absences. At the conference, we also work to learn about the barriers that may be contributing to unexcused absences, and ways that we can support you and your student, while working toward reducing future absences. 
We look forward to meeting with you,

[name of Assistant Principal], Assistant Principal 

[email address] – [phone number]

[name of school]

Enclosed is a copy of [name of student]’s attendance record for the current school year. 
Granite Falls School District is committed to the individual development of each student.


