[image: image1.jpg]A
o ™A

GRANITE FALLS
SCHOOL DISTRICT

>



205 North Alder Ave.  (  Granite Falls WA 98252   
Phone (360) 691-7717 (  FAX (306) 691-4459 
       Dr. Josh Middleton, Superintendent

“We Expect Success”
FIVE (5) or more EXCUSED ABSENCES/MONTH ATTENDANCE NOTIFICATION LETTER - Elementary
Date:

Name and Address

Dear Parent/Guardian,

Our records indicate your child, [student name], has accumulated [number of days] of excused absences between [date] and [date].  Per OSPI guidelines we are required to send a letter home after 5 days of excused absences within any month to schedule a conference with you.  For this reason, a conference has been scheduled for you on [date] from [time] at [location].

A copy of your student’s attendance report is included for your review. If you believe there are errors on your child’s attendance record, please call my number listed below.

The relationship your student and family have with the school is important to us and we would like to help resolve any challenges keeping your student from attending regularly.  

We would like to support you.  Let’s work together to see how we can help improve your child’s engagement.

Sincerely,

(Name), Principal - (Attach email)
(Name), Assistant Principal - (Attach email)
(Name), Attendance Specialist - (Attach email)

(Name), Truancy Liaison – (Attach email)
Granite Falls School District is committed to the individual development of each student.


